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Shakespeare Lexicon and Quotation Dictionary is an invaluable resource for scholars, students,
and enthusiasts of William Shakespeare's works. It serves as a comprehensive guide to the
vocabulary and quotations used in the Bard's plays and poetry, offering insights into the language of
the Elizabethan era. This dictionary is not merely a list of words; it is a window into the richness,
nuance, and evolution of English language as seen through Shakespeare's writings. Whether you're
a literary scholar aiming to decode archaic terms or a casual reader exploring Shakespeare's
language, this dictionary provides clarity and context, making the complex language accessible and
engaging.

Understanding the Significance of the Shakespeare Lexicon and
Quotation Dictionary

The Historical and Literary Context

William Shakespeare (1564?1616) is often regarded as one of the greatest playwrights and poets in
the English language. His works have profoundly influenced literature, language, and culture.
However, the language Shakespeare used is often rich with archaic words, idiomatic expressions,
and poetic devices that can be challenging for modern readers.

The Shakespeare Lexicon and Quotation Dictionary bridges this gap by providing definitions,
explanations, and quotations for words and phrases that may seem unfamiliar today. It captures the
essence of Elizabethan English, preserving the authenticity of Shakespeare's language while
making it understandable for contemporary audiences.

The Purpose and Utility of the Dictionary

- To offer comprehensive definitions of all words used in Shakespeare?s texts, including archaic
and obscure terms.

- To provide quotations illustrating how words and phrases were employed in context.
- To serve as an authoritative reference for literary analysis, academic research, and educational
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purposes.
- To enhance appreciation of Shakespeare's linguistic creativity and mastery.

Features of the Shakespeare Lexicon and Quotation Dictionary

Comprehensive Coverage

The dictionary encompasses all the words used in Shakespeare?s works, including:

- Standard vocabulary of the Elizabethan era
- Obsolete and archaic terms no longer in common use
- Words with multiple meanings or variations
- Phrases and idiomatic expressions unique to Shakespeare

Detailed Definitions and Explanations

Each entry provides:

- A clear, concise definition
- Contextual usage notes
- Historical background when relevant
- References to specific Shakespearean quotations

Quotation Citations

The dictionary includes numerous quotations from Shakespeare?s plays and sonnets, allowing
readers to see the word or phrase in its original context. This feature:

- Helps understand the nuance and connotation of words
- Enriches vocabulary through memorable lines
- Provides insight into thematic elements of his works

Indexing and Cross-Referencing

To facilitate ease of use, the dictionary offers:

- An alphabetical index of words
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- Cross-references for related terms and phrases
- Guidance on alternative meanings and usages

Why Every Shakespeare Enthusiast and Student Needs This
Dictionary

Enhancing Literary Analysis

Understanding Shakespeare?s vocabulary is crucial for interpreting themes, character development,
and poetic techniques. This dictionary allows readers to:

- Decode complex language and idiomatic expressions
- Deepen their comprehension of the text
- Engage more critically with Shakespeare?s artistry

Supporting Academic Research

Scholars conducting research on Elizabethan language, Shakespearean themes, or historical
linguistics find this dictionary indispensable. It provides:

- Authoritative definitions
- Contextual quotations for citation
- Historical insights into language usage

Enriching Personal Reading Experience

Even casual readers and theater practitioners benefit from this resource by gaining a richer
appreciation of Shakespeare?s language, leading to more engaging performances and
interpretations.

How to Use the Shakespeare Lexicon and Quotation Dictionary
Effectively

Approach for Beginners

- Start with familiar plays or sonnets
- Look up unfamiliar words as they appear in the text
- Read the quotations to grasp usage and context
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Advanced Usage for Scholars

- Explore cross-referenced entries to understand language evolution
- Analyze multiple meanings of words across different plays
- Use quotations to support literary analysis or research papers

Practical Tips for Maximizing the Dictionary?s Potential

- Utilize the alphabetical index for quick reference
- Pay attention to contextual notes for nuanced understanding
- Compare definitions with quotations to grasp subtleties

The Impact of the Shakespeare Lexicon and Quotation Dictionary on
Modern English

Language Evolution and Shakespeare

Many words and expressions popularized or coined by Shakespeare have become embedded in
modern English. This dictionary highlights such contributions, including:

- Words like ?bedroom,? ?lonely,? and ?fashionable?
- Phrases such as ?break the ice,? ?wild-goose chase,? and ?heart of gold?

Preserving Literary Heritage

By documenting and explaining Shakespeare?s vocabulary, the dictionary helps preserve the
linguistic heritage of the English language, illustrating how language evolves and adapts over
centuries.

Conclusion: The Enduring Value of the Shakespeare Lexicon and
Quotation Dictionary

The Shakespeare Lexicon and Quotation Dictionary is more than a mere reference book; it is a
vital tool for unlocking the depths of one of the most influential writers in history. Its comprehensive
coverage, detailed explanations, and rich quotations make it essential for anyone interested in
Shakespeare?s language and legacy. Whether used for academic research, theatrical production,
or personal enrichment, this dictionary enhances understanding, appreciation, and enjoyment of
Shakespeare?s timeless works. As language continues to evolve, such resources ensure that
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Shakespeare?s linguistic genius remains accessible and celebrated for generations to come.
 
Shakespeare Lexicon and Quotation Dictionary: A Complete Dictionary of All the English Words

The Shakespeare Lexicon and Quotation Dictionary stands as a monumental achievement in the
field of lexicography and literary reference. As a comprehensive resource dedicated to the
vocabulary used by William Shakespeare, it offers an extensive exploration of the language that has
shaped English literature for centuries. This dictionary not only catalogs words that appear in
Shakespeare?s works but also provides detailed quotations, contextual insights, and historical
nuances. For scholars, students, and enthusiasts of Elizabethan England, this reference book
serves as an invaluable tool for understanding the richness and complexity of Shakespeare?s
language.

Introduction to the Shakespeare Lexicon and Quotation Dictionary

The Shakespeare Lexicon and Quotation Dictionary was first compiled in the late 19th century,
primarily authored by Alexander Schmidt, a renowned Shakespeare scholar. Its purpose was to
create a definitive guide to all the words used by Shakespeare, including archaic terms, idiomatic
expressions, and words with evolving meanings. Unlike standard dictionaries, this work emphasizes
quotations from the plays and poems, providing readers with contextual examples that illuminate
how words functioned in Elizabethan times.

This dictionary is notable not only for its breadth but also for its meticulous attention to detail. It
captures the linguistic landscape of Shakespeare?s era, offering insights into word origins, usages,
and variations. It bridges the gap between modern understanding and historical language, making
Shakespeare?s texts more accessible and comprehensible for contemporary readers.

Historical Background and Development

Origins and Compilation

The creation of the Shakespeare Lexicon and Quotation Dictionary was driven by the need for a
comprehensive resource that could serve scholars and students studying Shakespeare?s works.
Alexander Schmidt, an esteemed philologist, undertook the project in the late 19th century,
meticulously analyzing every word in the Shakespearean canon. His goal was to produce a
reference that would clarify ambiguities and shed light on the linguistic nuances of the Bard?s
language.

Evolution and Editions

Since its initial publication, the dictionary has undergone several editions and revisions, reflecting
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ongoing scholarship and discoveries. Modern editions may include updated annotations,
cross-references, and digital formats to enhance usability. Despite the passage of time, the core
structure and intent of the dictionary remain rooted in providing a thorough lexical resource for
Shakespearean studies.

Features and Content Breakdown

Comprehensive Word Entries

The dictionary encompasses a vast array of words?from common vocabulary to obscure and
archaic terms. Each entry typically includes:

- The word?s original spelling (which may differ from modern forms)
- Its part of speech
- Definitions based on context within Shakespeare?s texts
- Etymological notes indicating origins and evolution

Quotation Integration

One of the dictionary?s hallmark features is its inclusion of quotations. For every significant word,
the entries often cite specific lines or passages where the word appears, along with explanations of
its usage. This contextual approach helps users grasp not only the meaning but also the tone,
connotation, and stylistic nuances.

Historical and Linguistic Annotations

Beyond definitions, the dictionary provides scholarly commentary on the historical usage of words,
highlighting differences from contemporary meanings, and noting idiomatic expressions. This
enriches the reader?s understanding of Elizabethan language and its development.

Illustrative Examples

In addition to citations from Shakespeare?s works, the dictionary sometimes references other early
modern texts, providing a broader perspective on language usage during the period.

Strengths of the Shakespeare Lexicon and Quotation Dictionary

- Thoroughness: It covers virtually every word used in Shakespeare?s works, including rare and
obsolete terms.
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- Contextual Quotations: Each entry is supported by quotations, greatly aiding comprehension
and teaching.

- Historical Accuracy: Annotations clarify the evolution of meanings and usage, making it a
valuable resource for linguistic research.

- Scholarly Rigor: Compiled by expert philologists, ensuring reliability and depth.
- Educational Utility: Ideal for students and educators seeking to deepen their understanding of

Elizabethan language and Shakespearean texts.
- Cross-referencing: Facilitates navigation between related words and concepts, enriching the

study experience.

Limitations and Challenges

- Size and Accessibility: Its comprehensive nature makes it a large volume, which may be
daunting for casual readers.

- Language Barriers: The scholarly tone and detailed annotations may be complex for beginners.
- Historical Focus: While rich in historical context, it might lack modern interpretations or updates

that incorporate linguistic evolution after Shakespeare?s era.
- Outdated Editions: Some earlier editions may contain archaic scholarship or less precise

citations compared to modern digital resources.

Comparison with Other Dictionaries

Standard Modern Dictionaries vs. Shakespeare Lexicon

While modern English dictionaries (like Oxford or Merriam-Webster) are excellent for contemporary
definitions, they often lack historical context or quotations from Shakespeare?s texts. The
Shakespeare Lexicon and Quotation Dictionary excels in providing a period-specific perspective and
literary citations, making it uniquely suited for Shakespearean studies.

Digital and Online Resources

Advancements in digital scholarship have led to online databases and searchable texts that
complement the dictionary. However, the traditional printed dictionary remains valued for its
scholarly rigor and detailed annotations.

Applications and Usage

Academic Research

Scholars utilize the dictionary to interpret obscure lines, understand archaic terms, and explore
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linguistic evolution within Shakespeare?s works.

Educational Settings

Teachers and students benefit from its contextual quotations and explanations, helping to demystify
complex language and enhance literary analysis.

Literary Appreciation

For general readers and enthusiasts, the dictionary offers a deeper appreciation of Shakespeare?s
linguistic artistry and the richness of his vocabulary.

Conclusion: The Lasting Value of the Dictionary

The Shakespeare Lexicon and Quotation Dictionary remains a cornerstone resource for anyone
delving into the language of Shakespeare. Its meticulous compilation, rich quotations, and historical
annotations make it an indispensable tool for understanding the Bard?s linguistic world. While it may
present some accessibility challenges for casual readers, its scholarly depth and
comprehensiveness are unmatched. Whether for academic research, educational purposes, or
personal exploration of Elizabethan language, this dictionary continues to illuminate the words that
have fascinated readers for over four centuries.

In an era where digital resources are increasingly prevalent, the value of a carefully curated, detailed
lexicon like this endures. It not only aids comprehension but also preserves the linguistic heritage of
one of the most influential writers in the English language. For anyone serious about Shakespeare,
the Shakespeare Lexicon and Quotation Dictionary offers a window into the past, revealing the
richness, complexity, and beauty of Elizabethan English.
 

 QuestionAnswer What is the primary purpose of the 'Shakespeare Lexicon and Quotation
Dictionary'? It aims to provide comprehensive definitions and quotations for all English words used
in Shakespeare's works, serving as a complete dictionary and reference guide for scholars and
enthusiasts. How does the 'Shakespeare Lexicon and Quotation Dictionary' differ from standard
English dictionaries? Unlike standard dictionaries, it focuses specifically on words used in
Shakespeare's texts, including their meanings during his time, along with relevant quotations
illustrating their usage. Who authored the 'Shakespeare Lexicon and Quotation Dictionary'? The
dictionary was compiled by Alexander Dyce, with contributions from William Shakespeare's texts,
and published to serve as a comprehensive reference for Shakespearean language. Is the
'Shakespeare Lexicon and Quotation Dictionary' useful for modern English learners? Yes, it offers
valuable insights into historical word usage and meanings, helping learners understand
Shakespearean language and its influence on modern English. Can the 'Shakespeare Lexicon and
Quotation Dictionary' be used for literary research? Absolutely, it is a vital resource for literary
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scholars studying Shakespeare?s vocabulary, language evolution, and contextual quotations. What
makes the 'Shakespeare Lexicon and Quotation Dictionary' a complete resource? It contains an
extensive list of all words used in Shakespeare?s works, complete definitions, and quotations,
making it a thorough linguistic and literary reference. Is the 'Shakespeare Lexicon and Quotation
Dictionary' available in digital formats? Yes, it has been digitized and is accessible through various
online libraries and platforms, making it easier for users to explore Shakespearean language. 

 
Related keywords: Shakespeare, lexicon, quotation, dictionary, English words, vocabulary,
language, literature, Shakespearean terms, word origins

sample email for revised quotation

sample email for revised quotation: How to Craft an Effective and Professional Message

In the world of business communication, sending a sample email for revised quotation is a common
yet crucial task. Whether you?re a supplier, service provider, or vendor, providing clients with an
updated quotation can significantly influence their purchasing decisions and strengthen your
professional relationship. A well-written, clear, and courteous email not only conveys the necessary
information but also enhances your company's reputation for professionalism and customer service.

This article offers a comprehensive guide on how to craft an effective sample email for a revised
quotation. We will explore the key components to include, best practices, and provide sample
templates to help you communicate revisions confidently and efficiently.

Understanding the Importance of a Revised Quotation Email

A revised quotation email is sent when there are changes to the original quotation due to factors
such as:

- Price adjustments
- Changes in scope or specifications
- Updated delivery timelines
- Additional terms and conditions

Providing a clear and professional revised quotation ensures transparency, minimizes
misunderstandings, and maintains trust with your clients. It also demonstrates your commitment to
addressing client concerns and accommodating their needs.
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Key Elements of a Sample Email for Revised Quotation

When composing a revised quotation email, certain elements are essential to include to make the
message effective and professional:

1. Clear Subject Line

- Should clearly indicate the purpose, e.g., ?Revised Quotation for Project XYZ? or ?Updated
Quote Based on Your Request.?

- Example: Revised Quotation for Your Order 12345

2. Courteous Opening

- Address the recipient respectfully.
- Express appreciation for their interest or previous communication.

3. Reference to Original Quotation

- Mention the original quotation details.
- Clarify what prompted the revision.

4. Detailed Breakdown of Revisions

- Clearly specify what has changed.
- Include updated prices, quantities, specifications, or terms.
- Use bullet points or tables for clarity.

5. Attachments and Supporting Documents

- Attach the revised quotation document.
- Reference it within the email.

6. Call to Action

- Invite the recipient to review the revised quotation.
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- Specify how they can proceed, e.g., confirm acceptance, request further modifications.

7. Professional Closing

- Use polite closing remarks.
- Include your contact information for follow-up.

Best Practices for Writing a Revised Quotation Email

To make your email effective and professional, consider the following best practices:

- Be Clear and Concise: Avoid ambiguity; specify exactly what has been revised.
- Maintain a Professional Tone: Even if revisions are due to errors, keep the tone courteous and

respectful.
- Double-Check Details: Ensure all figures, specifications, and attachments are accurate.
- Personalize the Message: Use the recipient?s name and reference previous communications.
- Follow Up: If you don?t receive a response within a reasonable timeframe, follow up politely.

Sample Email for Revised Quotation

Below is a comprehensive sample email template to guide you in drafting your own revised
quotation email:

```plaintext

Subject: Revised Quotation for Your Order 12345

Dear Mr. Johnson,

Thank you for your continued interest in our products/services. We appreciate the opportunity to
revise our initial quotation to better meet your requirements.

Following your request for adjustments, please find attached the updated quotation for your review.
The revisions are summarized below:

- Product A: Quantity increased from 100 to 150 units.
- Price per unit: Adjusted from $50 to $45 due to bulk discount.
- Delivery timeline: Updated to 4 weeks from order confirmation.
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- Payment terms: Extended to net 30 days.

Please review the attached document titled ?Revised_Quotation_Order12345.pdf? for detailed
pricing and terms.

We believe this revised quotation aligns with your needs. Kindly let us know if you have any further
questions or require additional modifications. If everything meets your approval, please confirm by
replying to this email or signing and returning the attached quotation document.

We look forward to your confirmation and hope to proceed with fulfilling your order promptly.

Thank you for considering our revised proposal.

Best regards,

Jane Smith

Sales Manager

ABC Supplies Ltd.

Phone: (123) 456-7890

Email: [email protected]

Website: www.abcsupplies.com

```

Additional Tips for Crafting Your Email

- Use Clear Attachments: Always attach the revised quotation document with a clear filename.
- Highlight Changes: In the email body, emphasize key revisions for quick reference.
- Maintain Consistency: Use the same tone and formatting style as your previous

correspondence.
- Proofread: Check for grammatical errors and accuracy before sending.

Conclusion

A sample email for revised quotation is an essential communication tool that ensures transparency,
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professionalism, and timely updates in business dealings. By including all necessary details,
maintaining a courteous tone, and following best practices, you can effectively communicate
revisions to your clients, foster trust, and facilitate smooth transactions.

Whether you?re updating prices, delivery dates, or scope, the right email can make a significant
difference in client satisfaction and ongoing business relationships. Use the provided templates and
tips as a foundation to craft your own professional revised quotation emails, and always tailor your
message to suit the specific context and recipient.

Remember, clear communication builds confidence?so invest time in making your revised quotation
emails precise, polite, and professional.
 
Sample Email for Revised Quotation: An In-Depth Analysis

In the realm of business communications, particularly in procurement and project management, the
sample email for revised quotation stands out as a critical document. It serves as a formal
communication tool that ensures clarity, professionalism, and mutual understanding between clients
and suppliers when adjustments to initial proposals are necessary. As organizations increasingly
rely on precise and transparent exchanges, understanding the nuances of drafting such emails
becomes essential for effective operations.

This comprehensive review delves into the significance of revised quotation emails, exploring their
structure, key components, best practices, and common pitfalls. Whether you're a procurement
officer, supplier representative, or business owner, mastering the art of crafting an appropriate
revised quotation email can enhance negotiations, foster trust, and streamline project workflows.

The Importance of a Well-Written Revised Quotation Email

Revising a quotation isn't merely about updating figures; it reflects professionalism, responsiveness,
and commitment to client satisfaction. When a client requests modifications?be it changes in scope,
pricing, delivery timelines, or other terms?a prompt and clear response is vital.

Key reasons why a well-crafted revised quotation email matters include:

- Maintaining Transparency: Ensures all parties understand the scope and pricing changes.
- Building Trust: Demonstrates professionalism and attentiveness to client needs.
- Avoiding Misunderstandings: Clarifies any ambiguities that might lead to disputes or delays.
- Facilitating Decision-Making: Provides clients with accurate, updated information for approval.

Core Components of a Sample Revised Quotation Email
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A standard revised quotation email should be structured logically, covering all essential details.
Here?s an outline of the core components:

- Subject Line

- Clear and concise, indicating the email?s purpose.
- Examples:
- "Revised Quotation for [Project/Service Name]"
- "Updated Proposal Based on Your Request"

- Formal Salutation

- Address the recipient professionally.
- Use titles and last names if known, e.g., "Dear Mr. Smith," or a generic greeting such as "Dear

Valued Customer."

- Reference to Original Quotation

- Mention the initial quotation number or date.
- Example:
- "Referring to our quotation dated March 10, 2024, with quotation number Q12345..."

- Acknowledgment of Client Request

- Express appreciation for the client's feedback or request for revisions.
- Example:
- "Thank you for your feedback and for giving us the opportunity to revise our proposal."

- Summary of Requested Changes

- Briefly restate the modifications the client requested.

Published by: cluster7-scale-out-0dd80eae.onmongodev.com Page 14 of 19



Shakespeare Lexicon And Quotation Dictionary A Complete Dictio... Vol. 2026, Issue 1

- This confirms understanding and aligns expectations.

- Present the Revised Quotation

- Clearly outline the updated prices, scope, terms, and conditions.
- Use tables or bullet points for clarity.
- Include:
- Item descriptions
- Quantities
- Unit prices
- Total amounts
- Any discounts or adjustments

- Justification or Explanation (if necessary)

- Provide context for changes, especially if adjustments are significant.
- Example:
- "The revised price reflects updated material costs as per recent supplier quotes."

- Validity Period

- Specify how long the revised quotation remains valid.

- Next Steps and Call to Action

- Invite the client to review, ask questions, or confirm acceptance.
- Example:
- "Please review the attached revised quotation and let us know if you wish to proceed."

- Closing Remarks and Contact Information
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- Express willingness to assist further.
- Provide contact details for queries.

- Professional Sign-Off

- Use appropriate closing phrases such as "Best regards," or "Sincerely," followed by your name,
position, and contact details.

Sample Structure of a Revised Quotation Email

Below is an illustrative template to guide drafting your own revised quotation email:

Subject: Revised Quotation for [Project/Order Name]

Dear [Recipient?s Name],

Thank you for your feedback on our initial quotation dated [Date], with reference number [Ref
Number]. We appreciate the opportunity to revise our proposal to better suit your requirements.

Based on your requested modifications, please find below the updated quotation:

Summary of Adjustments:

- Change in scope: [Brief description]
- Price adjustments: [Brief details]
- Delivery timeline: [Updated schedule]
- Payment terms: [Modified terms]

Revised Quotation Details:

| Item Description | Quantity | Unit Price | Total Price |

|--------------------|------------|--------------|-------------|

| [Item 1] | [Qty] | [Price] | [Total] |

| [Item 2] | [Qty] | [Price] | [Total] |
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| Subtotal | | | [Subtotal] |

| Applicable Taxes | | | [Tax] |

| Grand Total | | | [Total Amount] |

(Attach detailed quotation document if necessary)

Notes:

- This revised quotation is valid until [Date].
- Prices are exclusive of applicable taxes.
- Delivery can be scheduled as per your preferred timeline.

Please review the attached document and confirm if the revised terms meet your expectations.
Should you have any questions or require further adjustments, feel free to contact me directly at
[Phone Number] or [Email Address].

We look forward to your feedback and hope to proceed with this project at your earliest
convenience.

Best regards,

[Your Name]

[Your Position]

[Your Company]

[Contact Details]

Best Practices for Drafting an Effective Revised Quotation Email

To ensure your email communicates professionalism and clarity, consider these best practices:

Use Clear and Precise Language

- Avoid jargon or ambiguous terms.
- Be specific about changes and reasons for adjustments.
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Be Prompt and Responsive

- Send revisions promptly after receiving client requests.
- A quick turnaround demonstrates reliability.

Attach Supporting Documents

- Include the detailed revised quotation, terms and conditions, and any relevant documents.
- Reference attachments clearly in the email body.

Maintain Professional Tone

- Use courteous language and maintain a respectful tone throughout.

Confirm Understanding

- Restate key points to avoid misunderstandings.
- Invite questions or clarifications.

Follow Up

- Follow up if you do not receive a response within a reasonable timeframe.

Common Pitfalls to Avoid

While drafting a revised quotation email, be mindful of:

- Overloading with Information: Keep the email succinct but comprehensive.
- Ambiguous Pricing: Clearly specify all costs and adjustments.
- Ignoring Client Feedback: Address all requested changes explicitly.
- Lack of Validity Period: Always specify how long the quotation is valid.
- Neglecting Attachments: Ensure all relevant documents are attached and referenced.

Conclusion: The Value of a Thoughtfully Drafted Revised Quotation
Email
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In conclusion, the sample email for revised quotation is more than a mere template; it embodies
professionalism, clarity, and responsiveness. When executed effectively, it can strengthen client
relationships, facilitate smoother negotiations, and ultimately contribute to successful project
outcomes. Crafting such emails with attention to detail and adherence to best practices is an
investment in business credibility and operational efficiency.

By understanding the essential components, maintaining clarity, and fostering open communication,
organizations can turn a routine revision into an opportunity for demonstrating commitment and
building trust. As business environments grow increasingly competitive and customer-centric,
mastering the art of the revised quotation email is a strategic advantage worth cultivating.

End of Article
 

 QuestionAnswer What should be included in a sample email for a revised quotation? A clear
subject line indicating the revision, a polite greeting, reference to the original quotation, details of the
revisions made, the updated quotation amount, and a courteous closing statement. How can I
ensure my revised quotation email is professional? Use a formal tone, address the recipient
properly, be concise and specific about changes, and proofread the email for clarity and correctness
before sending. When should I send a revised quotation email? Send a revised quotation promptly
after reviewing and making necessary adjustments to the initial quotation, especially when
requested by the client or due to errors or changed requirements. What is a good subject line for a
revised quotation email? ?Revised Quotation for [Project/Service Name]? or ?Updated Proposal for
Your Review? to clearly indicate the email's purpose. How do I address pricing changes in a revised
quotation email? Specify the original price, clearly outline the reasons for the change, and provide
the new quotation amount with a breakdown if necessary for transparency. Should I attach the
revised quotation as a document? Yes, attaching the revised quotation as a PDF or Word document
helps maintain formatting and provides a clear reference for the client. What tone should I use in a
sample email for a revised quotation? Maintain a professional, courteous, and collaborative tone to
foster positive communication and address any concerns the client might have. Can you provide a
sample opening line for a revised quotation email? Certainly! ?Dear [Client Name], please find
attached the revised quotation for [Project/Service], reflecting the updates discussed.? How should I
follow up after sending a revised quotation email? Wait a reasonable period, then send a polite
follow-up to confirm receipt, ask if they have any questions, or to discuss next steps. 

 
Related keywords: quotation email, revised quotation, sample email, price revision email, quotation
update, email template for quotation, revised offer email, quotation correction email, quotation
request email, formal quotation email
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